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    Financial Audit Policy 

1. Purpose 

 

The purpose of the institutional accounts is to be regularly audited by both internal and 

external statutory audits and to establish accuracy and genuinity of every transaction. 

 

Main Source of Collection 
 
 Admission fees 

  tuition fees 

 examination fees and sports fees etc 

 

Types of Expenses / Payments 
 
 Salary, allowances and provident fund contribution for teaching and non-teaching staff. 

 Examination expenses 

 Stationery & printing expenses 

 Distribution of scholarships  

 Purchase and repair of furniture & fixture 

 Prizes 

 Expenses on sports and games 

 Festival and function expenses 

 Library books 

 Newspaper and magazines 

 Medical expenses 

 Audit fees and audit expenses 

 Electricity expenses 

 Telephone expenses 

 Laboratory running & maintenance 

 Laboratory equipment 

 Building Repair & maintenance 

 

2. Procedure 

 

  External Audit 

 

  External Audit is defined as periodic or specific purpose audit conducted by     external 

(independent) qualified accountant(s). 

 

 Internal Audit 
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 Our Institution has deployed consistent internal audit in addition to the statutory external 

audit. Suitable institutional mechanisms are available to monitor the effective and efficient 

use of financial resources. The annual budget of revenue expenditure and capital 

expenditure are recommended annually and approved by the Board of Management . 

Results are compared and analyzed to the budget. Generally, the recurring expenses and 

capital expenditures are projected to be within the budgeted resources of the institution, 

thereby deficit budgeting is not encouraged. Our college has engaged in both internal and 

external audit to verify and certify the income, expenditure, stocking level of consumables 

and capital expenditure each year.  The Internal Audit is carried by a team of staff members 

and a thorough check and verification of all the transactions that are carried out in each 

financial year.  

 

Audited financial reports, when approved by the Board of Directors, will be distributed to 

legal authorities, as required. 

Maintenance of Accounts of Educational Institutions 

Audit of Income of Educational Institutions 

The following points need to be considered by an Auditor while conducting audit of the 

Income of Educational Institutions − 

 Fees and charges received on account of admission fees, tuition fees, sports fees, 

examination fees etc. should be verified based on the approved fees structure. 

 Verification of counterfoil copies of fees receipt with fees received register should be done. 

 Prescribed conditions by the State Government and the University Grants Commission 

should be verified whether fulfilled or not. 

 Cash book should be verified with counterfoil of receipt book and fees register. 

 Fees receivable and actual fees received should be reconciled. 

 Charges and fees received and receivable should be examined on account of hostel 

accommodation, mess, housekeeping and clothing, etc. 

 Cash book should be verified with the donation received register. 

 Donation received should be accounted for according to the nature of donation means 

careful distinction should be there for revenue nature donation and capital nature donations; 

the same procedure is to be followed for Grants received. 

 The purpose and utilization of grant should be same. 

 Investment register and cash book should be verified for income received on account of 

interest on investment and dividends, etc. 

Audit of Expenses of Educational Institutions 

The following points need to be considered by an Auditor while conducting audit of 

Expenses of Educational Institutions − 

 Electricity expenses, telephone expenses, water charges, stationery and printing, purchase of 

sports items should be properly verified with quotation, purchase bills, inward register and 

Bills received from service providers, etc. All purchases should be authorized by appropriate 

person. 

 In case where hostels purchase food items, provisions, clothing, etc. should be properly 

verified. 

 Verification of Tax Deducted at Source, Employee State Insurance and Provident Fund 

should be checked. It is also very important that all deducted amount should be deposited in 
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appropriate Government accounts well within time without any default. These can be 

verified from relevant bank challans. 

 Payment made on account of salary should be verified from terms of appointment and 

increment policy. Auditor should verify the computation of salary and check whether all 

required deductions are made out of it or not like advance salary, loan installment, absence 

from duty, ESI (Employee State Insurance), PF (Provident Fund), etc. The Net Salary 

Payable amount will be verified from cash book and bank pass book for salary paid. 

 Terms and conditions, cash book, voucher and receipts should be the basis for the 

verification of scholarship paid. 

 Appropriate provision should be made on account of outstanding payments. 

  

 

 

 

 

 

 

          PRINCIPAL 
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