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Computer Lab Maintenance Policy

Maintenance of Computers:
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In the institute, Department of Computer Engineering, looks after the maintenance
of computer hardware and software. If required third party maintenance experts are called
from outside. Following flowchart indicates the standard procedure adopted for the

utilization and maintenance of the computer hardware and software.

Laboratory incharges
initiates the maintenance of the computer hardware and
software of the laboratories under their charge.

Through HoD

3

Computer Maintenance Department

Maintenance of computer hardware and software internally
and if required by third party expert.

3

Purchase Committee
Needs to purchase new hardware and software if
required.




Guidelines for the maintenance of physical infrastructure:

1. Prepare the routine and preventive maintenance schedule

2. Emergency maintenance shall be completed on priority basis

3. The consolidated report of the yearly maintenance shall be prepared and submitted to

higher authorities.

4. Maintenance of systems will be done by lab assistant and the staff members.

5. Execute the maintenance schedule with the support of external agencies(if any)

S.No Equipment Routine Check Monitoring Authority

1 | Systems Lab Assistant and Lab Head of the Computer
In-Charge Science Department

2 | Printers Lab Assistant and Lab Head of the Computer
In-Charge Science Department

3 | UPS Electrician Head of the Computer
Science Department

4 | Software Lab In-Charge and Head of the Computer
Subject In-charge Science Department

5 | Internet Connection | Lab Assistantand Lab | Head of the Computer
In-Charge Science Department

6 | Air Conditioner Electrician Head of the Computer
Science Department
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COMPUTER LAB MAINTENANCE
W
Academic Year: 20 2 - 2doaH Semester: 0dd / Even
Person Name: /j’fﬁ . Subbanran Date Issued : (5 / 9/@?&
o
Designation : Aah ///’C/Wz'j?e- Laboratory Name: Lahb -1
S. No. TASK DESCRIPTION DATE REMARKS
1 Delete Files Delete Cache & Temporary Files :2_3/// /Rﬁ @dC (?« ‘ﬁ}c
2 Check Errors Check & Repair HDD-Bad Sectors Errors oM ////0?3 CAﬁCL
EYroTr
3 Analyze data pefmg &'Analyze Storage data and al_{/(//dg Onal
information d ale
4 Scan system Saq S'ystem Files & Update Software 029/”/073 Scan
(antivirus) ¢ YJ ke
S U
5 | Backupdata Back up registry & System Files 7 /l -7-/0?3 ffi:fﬁm
les
6 Toner Refill Refill the toner cartridge (3 //‘2 /gg p—
(<]
ed
, | Battery checkUP | payrery Routine Checkup(Distilled Water) | /] / 1223 O H{lea
Holer
Remove Removing Lab Programs before university 02 [ / ) ‘2] D4 {Zema ve
8 il
programs practl S M\—Qﬂ\o
J

K\»C
IS 14 l-?i &_Jﬁ‘/‘r -
R Ahstamos i
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COMPUTER LAB MAINTENANCE
COMPUTER LABORATORY MAINTENANCE D
A
Academic Year: X OR R - RO Semester: 0dd / Even

Person Name: (M7 - K. Quhha cvrrn Date Issued . /8 / 9/ 23
(/]
Designation : &_é_@_ﬁ%ﬁ Laboratory Name: Aab -,

S. No. TASK DESCRIPTION DATE REMARKS
1 Delete Files Delete Cache & Temporary Files X3 / (/ /,,z 2 gg{(?
Check.
2 Check Errors Check & Repair HDD-Bad Sectors Errors |04 / /) /Q K 7o
Defrag & Analyze Storage data and / L fe-
3 Analyze data information X5 (l/ /923 Ona (y Z_
Scan System Files & Update Software }
4 | Scansystem (antivirus) 2B (1! / 3 —
5 Back up data Back up registry & System Files 8 / (o?,/a.:? _
6 | Toner Refill Refill the toner cartridge (4 / IR /923 =
7 Battery check up Battery Routine Checkup(Distilled Water) o / [ 02./&3
Remove Removing Lab Programs before university M [ /alj 2 EQJT?O\"Q_
8 it 2
programs practical's [\Mﬁtmmo
v 1’4

EPTS“"EC‘»DB W’é@ﬁ\w T

LAB IN-CHARGE HOD / 'PRII:; ﬂmL
{
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COMPUTER LABORATORY MAINTENANCE PLAN AND SCHEDULE
Academic Year: AOR 3 ~ROBH

Date Issued

A

Semester: 0dd / Even

. 19/9/23

LAab -3

~©
Designation : Lab_ﬂﬁé% Laboratory Name:
S. No. TASK DESCRIPTION DATE REMARKS
Fires
1 Delete Files Delete Cache & Temporary Files
22 (11 /33 Meletad
2 Check Errors Check & Repair HDD-Bad Sectors Errors / / /a? 2 Chacle
il erors
Defrag & Analyze Storage data and / A —1@—}10( Ze
3 | Analyze data information 5 (Il / a3 ol OZE
Scan System Files & Update Software A S&Carn
4 | Scansystem (antivirus) oL / 4 /02 4 JW
[4
5 Back up data Back up registry & System Files g / |& / Q2 —
6 Toner Refill Refill the toner cartridge / 4 / / &/a 3 —
7 Battery check up Battery Routine Checkup(Distilled Water) | ) 4, / /&_/ R —
8 Remove Remo_vin'g Lab Programs before university | 3 ) 12 } 27 (Qenﬁoke_
programs practical’s Provg "
[l

LAB IN-CHARGE

HOD

ATTESTED
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COMPUTER LAB MAINTENANCE
COMPUTER LABORATORY MAINTENANCE PLAN AND SCHEDULE
w
Academic Year: o0 R 3 — DR by Semester: 0dd / Even
Person Name : M’T P rla fTQ&/o\n Date Issued : /’5/‘? /(232
[-]
Designation : AQ_&LQC‘A%_E Laboratory Name: Laks —-/f
S. No. TASK DESCRIPTION DATE REMARKS
1 Delete Files Delete Cache & Temporary Files d‘_a / t / R F(d/eefe /é_c/
2 Check Errors Check & Repair HDD-Bad Sectors Errors A y2 / I /02 q ¢ Che C;L =
J
3 | Analyze data &?gr:rrgl ;‘3; ﬁ:alyze Storage data and 05 /,/ /023 L f{;{ -
Scan System Files & Update Software / U
4 | Scansystem (antivirus) X9 (U A 3 —
5 Back up data Back up registry & System Files .7, / 7 / 2 % BZ((‘.L‘LY"
alaC
6 Toner Refill Refill the toner cartridge )2 / R /c? 2 -
7 Battery check up Battery Routine Checkup(Distilled Water) ( 9 //a / 22l
Removing Lab Programs before university / ,’2 emo\e.
R EC ST [ Sulialzs| 5
N 4

LAB IN°=CHARGE HOD ZPRINCIPAL
PRINCIPAL
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Semester: 0dd / Even

Person Name : ﬂr-_LSuAéaﬂmo Date Issued : 0/{'/ OH- / K
)
Designation : lﬁ_b_LiQ%a Laboratory Name: Lab -/
S. No. TASK DESCRIPTION DATE REMARKS
1 Delete Files Delete Cache & Temporary Files (5 /41- /,,?Lf {Z/F?
ele feod
2 Check Errors Check & Repair HDD-Bad Sectors Errors ( b [ ‘(‘/o?, L/— C/\d ce 35
£rro
Defrag & Analyze Storage data and / F)ﬂa( Za_
3 Analyze data information ( g { H (R L/' d qZ’a’f
Scan System Files & Update Software /
4 SCaRSySten (antivirus) 2012#' &(f -
5 Back up data Back up registry & System Files &L(. / (; /o‘)(/- _
6 Toner Refill Refill the toner cartridge &é /6;_ /d 9 —
Battery check up . _—
7 Battery Routine Checkup(Distilled Water) |9 (4 02.? _
Remove Removing Lab Programs before university 2 5 [2_0/7’)0‘(‘8.
8 | programs practical’s ‘ /lf/ Y ueRicmph
, L4
=0

o4 Ay

LAB IN-CHARGE

93;,&) hla

ATTESTED.
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COMPUTER LAB g d p
- R2- RORWY e
Academic Year: 0.0 Semester: 0dd / Even
Person Name: (M7 P Subbannan Date Issued : 03 ~O4 - 020&174
-]
Designation : @ b ine A% © Laboratory Name: AQA —od
S. No. TASK DESCRIPTION DATE REMARKS
1 Delete Files Delete Cache & Temporary Files t/ / py / 2 /7‘ fQ d(efz
é.
2 Check Errors Check & Repair HDD-Bad Sectors Errors (5 /A,l/c?;/. 4 CAzEz 7.
ckeg
Defrag & Analyze Storage data and LDala ¥
a
3 | Analyzedata information ( 8/ e / QY OU?Q (yze
Jd
Scan System Files & Update Software
4 SEANSyStem (antivirus) ( 9 / /?' / ‘29' =
5 Back up data Back up registry & System Files &({_[ ((L /c?_y_ s
6 Toner Refill Refill the toner cartridge K5 //f /&lf -
7 Battery check up Battery Routine Checkup(Distilled Water) &O, / ¥ / Q'f @Z’&H (l e.:{
Haler
8 Remove Remo'vm'g Lab Programs before university 30 /,4,4 /&V Eelﬂo\(’e_
programs practical's P)’D
v

RO Rt X T
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COMPUTER LAB MAINTENANCE
B INTE D D SCHEDUL
_ A
Academic Year: RO R 2 — Ao’ 4 Semester: Odd / Even

Person Name: [M]7. E' Suhbbanan Date Issued Ol -Ok —n?oﬂ[/.

Designation : wﬁéﬂﬁé Laboratory Name: Lakhlk-2

S. No. TASK DESCRIPTION DATE REMARKS
. Qelele
1 Delete Files Delete Cache & Temporary Files (5‘/!(4 /02(/_
tile
2 | CheckErrors Check & Repair HDD-Bad Sectors Errors || § / # / oY cé‘___e = [C;é
Defrag & Analyze Storage data and / haqly z
2 Analyzeicata information l 8 "(L/ 2 L(L aq; a (E
Scan System Files & Update Software
4 | Scansystem (antivirus) 02_6’,2 k / XY —
5 | Backupdata Back up registry & System Files &#1 /7'-/&} —
6 | Toner Refill Refill the toner cartridge b / i / &Y ==

, | Battery check up Battery Routine Checkup(Distilled Water) a"{q / /-[-, &_ﬁf —

Remove Removing Lab Programs before university 3 0 /%/ Q K emove
programs practical's (f

\J v

g

( })g o
U
“SiToAln |8 pngéu\@w
LAB IN-CHARGE HOD O s
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COMPUTER LAB MAINTENANCE

PUTER LAB : D

w
Semester: Odd / Even

Person Name: (“77. P Na tra &fa 17, Date Issued i Q2R -0~ -y
. . O
Designation : £QA —(p C/Wj& Laboratory Name: LQi- o
S. No. TASK DESCRIPTION DATE REMARKS
1 Delete Files Delete Cache & Temporary Files (E’ (e
(rl%lay| deletd
2 | CheckErrors Check & Repair HDD-Bad Sectors Errors /5 /44 / R’Y ’ o /\Qz e
Defrag & Analyze Storage data and halyza
3 | Analyze data information [8/6‘ /6?'7& ol Qy(‘— Q
Scan System Files & Update Software /
4 Scan system (antivirus) ( ? ’?é /C?-S“ =
5 Back up data Back up registry & System Files R [ ‘-{-/ &y— =
6 | Toner Refill Refill the toner cartridge o5 A}la}\} —
7 Battery check up Battery Routine Checkup(Distilled Water) 29 (L(' [&H— 9/( é %/ “/
v
Remove Removing Lab Programs before university 80 (LH QGMOY‘Q_
8 programs practical's = 509,
v
X& 4 b \_: ‘ .
LABUN-CHARGE HOD 2 . PR,‘,E,&&_‘L
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