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MAINTENANCE POLICY

The college has established transparent procedures for the utilization and maintenance of all

physical, academic support facilities. There are well defined policies for Purchase and

Maintenance of facilities. The Laboratories and Library have a detailed SOP aiding the various

processes in their daily transactions. The Management allocates budget every year for the repair

and maintenance of the college infrastructure facilities with respect to the requirements every

year. The Purchase or the Replacement of the equipments is based on the inputs from various

stakeholders like students and staff through feedback, maintenance books and suggestion boxes.

The requirement for facility upgradatior/addition is discussed at different forums of Managing

Council members, and College maintenance Committee coordinators meeting with the Principal.

Policy for Maintenance of Physical Facility

The college maintenance committee oversee the maintenance of the College

The committee headed by Principal with co- convener , who in turn monitors the

work of the support staffs

The teachers and the students report infrastructural malfunctions through the
complaint registers kept in the Administration office.

The complaint registered are followed up and rectified by in-house maintenance staff'

The supervisor takes care of electrical, plumbing, carpentry or any other related
maintenance work of the campus.

The College has a full time electrician to handle day-to-day issues of malfunction of
tl.le electrical equipment.

The gardener maintains the landscape campus gardens

The College security operations are supervised by security officers provide security
throughout the College campus round the clock ATTESTED'
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Scrap Disposal Maintenance Policy

The scrap management is done at the institute level. The Institute follows the policies
laid by the Management for disposal of damaged items. The Management strongly insists in

following the policy of reduce-reuse-recycle. The condemned items are examined for if they can

be reused before discarded as scrap.

Policies of Maintenance Academic & Support Facilities:

e All the departments submits the requirements for library, laboratory etc at the end every
academic year. The requirements list the purchases to be made for the next academic
year.

e All purchases and service prescriptions are handled by the Department by inviting
quotations. Once the purchase is approved by the management and places the order.

e The quotations are prepared by the departments and are presented before Principal for
deliberations. It is further presented to Management for final approval. Once sanctioned,
it is forwarded for the Purchase.

Upon receipt of the delivery, it is verified with the invoices and receipt Note is made. An
entry is made in the Stock Register.
e All the invoices are forwarded to the Accounts Department for the final settlement with

Purchase order
e The Maintenance committee and Heads of the Department is in charge of proper

maintenance and upkeep of the Infrastructure. A maintenance register is maintained by

each respective laboratories
e The computers, Wi-Fi facilities in classrooms, LAN connectivity is maintained and

upgraded regularly the IT team. IT team maintains the contracts with the suppliers of ICT

based instrumentation, and up gradation of hardware, and softwares. ATTESTED
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e Issues related to Computers, Servers, Printers, Networking and System security identified
by Lab Technicians are reported to IT coordinator through HOD and the support team

will clear the issues.

Tenure of the Committee:
The Committee will hold responsibilities for a term of three consecutive academic years.

Periodicity of the meeting:

The Committee will meet atleast twice in an academic year to review the maintenance

activities.
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Date: 04.03.2021

Minutes of the meeting of the Sengunthar Ants and Science College Maintenance
Committee held on | uesday, 04 march, 2021, at 1.30 Pm in Placement cell.

*  Review of Previous Meeting,

*  The repairing of class room furniture and replacing the inaccessible

* Plan for the major purchase requirement for the annual day, sports events, cultural
events, ete.; ¢

* To discuss the requirements of Garden maintenance.

* o discuss on Safety and Security.

sno | « ng }lﬁNﬁ'ﬁRE
|1 Dr S.RAVIKUAMR (Principal)
) T I v pa x;,
:j Assistant Professor in Computer Science
. S.BALACHANDAR
7 Assistant Professor in Computer Science
[ | V.BALASUBRAMANIYAM
ASS!&taﬁt Professor in Computer Science ;
_5 g e
§ Assistant Professor in Biotechnology
6 PP DINESH i
 Assistant Professor in English
: k. ELANKAW .
’ - Assi stant Professor in Botany _
' p.RAMESHKUMAR :
3 Assistant Professor in Electronics and T
_communications |
,  MGOPINATH | | e
_ Assistant Professor in Mathematics TR e
- R.RAJARAJESWARI i 'M’%‘
i Assistant Professor in Biotechnolopy
‘ 4 SARAVANAN }
£ Ausistant Professor in foonomics
s ML ARUNACHALAR v
i Assstant Frofessor Lnplish P
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" }3 R CHINNADURA, e

... Assistant Professor in Mathematics
}n MS*VAM&XAHE e b i

. Assistant Professor inMicrobiology

] ig - RSHANMUGA RAJA

it R.SARAVANAN

|Aosistant Professorintamil . | ~B-f
. PJEGAN |
17 e ;
18 - S.SEKAR

. Assistant Professor in Commerce CA

MINUTES OF MEETING
* The Work Completion of Last meeting was discussed.

¢ [he Co convenor assured the Plumbing and furiture repair work com pletion for
various departments on priorily basis within a week.
e Commitiee members were asked to arrange the requiremens of various eVenis,
tike annual day, sports day cte,,
Committee also discussed on the requirements of Garden maintenance for the 'Go
L ] ; M
Green Campus'
The Safety & Security Coordinator was instructed to check the Fire Extinguisher
* e Safeh > b

and CCTV Camera weekly once.
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=i RO 1 5 DR ... ACROSCOPE T

(Complaint subreissian date
L

Fo e

DQ Seonlioitumons 3/3/22
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3\_.,‘[ « of Departmer P o k g ) -
Name of epartment mep_g}/‘_@’,_\kﬂ_LRGML@Lﬁ,i»ﬁM—#——w

3rief description of complaint

§Cmnp;lain:t Submissidn date

§ S bl

_ Signatpre o f I;‘ciﬁ',ihici]_@'rife
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e
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SENGUNTHAR ARTH AND ,S CIENCE COLLEGE

{Affiliate to Periyas University, $a
Tiruchgngode = 63,

LAB COMPL:
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,_.._

ARSI
[Name ¢ of concerned staff member/
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ﬁmlff SLUd ent ID _ '- f | a‘im[‘voé R —

il ab Name t : _# PC{( tﬂcmi@ﬂ SN SL

b e e s e et e

Nature of complaint: L ﬂ Lo NS e

Brief description of gonaplaint . A kol .
o | : Qe tot ioatding-

iComplaint submission éate | n 09 o f] i_&ﬁ 20

1

__Signature of STRlE .Gl\a\'nb-e?‘—/ abineh

1gn&ure of HOD

@fﬁcmln'*” T e L
Comnlamt Reglste? Nﬁ et & MLAD G e
Ass-i’gﬂedto . g A _': 1 " Co . a
= | U T NIVEPSMRIEANT.

'Timé.&D-a-te- Ty . 'Oﬁi /@C?/ﬁbc?ﬁ‘

Faulkt attended date and time
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Ref:
Name:
Add.:
E-Mail:
o TEL:

'Sub:

£
Indmech systens

See it Botve 4,

#11/6, Market st No 11, 5.N.D Road, Tiruchengode,

S/SER/2020-21/RK/001
SENGUNTHAR ATRS & SCIENCE COLLEGE
alem Road, Tirichengede 637205

indmech systems

Namakkal Dist - 637211

Invoice No:
Date:
GSTIN ;

Airconditioner's Spares Supply (Compressor, PCB, Refrigerant gas, Display Board)

Description

‘of Spare for’Aif Conditionare:
1 Towards Supply of Spares for Air Conditicner's Lot 1 93,300 ]! 93,300}
(Compresscr, PCB, Refrigerant gas, Display Board) lf f f
53,300]
{SUBTOTAL : 1;:39”

Add 5GST.@ 9%

Add CGST:@:9%

KOUSHIK R
For indmech systems
TEL: +91 97391 33666

Payment Detajls :
N

ame:  KOUSHIK R

AccNum:  1909104000040008

IFSC Code : IBKLDOG1909

Bank:  iDBI BANK, TIRUCHENGODE
;‘ccType: SAVINGS

ANNo:  CPGPKE409A

* Alr Conditlonlng Expert's

63

%TTESTED

SOINCIPAL -
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; (ORIGINAL)
CELIL:; 9688674 999

. ’ 9688673999
? S.F.NO'J.SB/IC.‘L,ERODE ROAD,
VARAPPALAYZM, THOKKAVADT (po) , -
TIRUCHENGODE {T.K) \ .
N (D.T) b
IN'VOICE

SENGUN% AR ARTS TN 27M 4545 Payment Tarms ! Credit

Bill No : 6
Date : 24/08/202¢

Description ) ~ [ Tax Total
18

ASPA TEXT YELLOW 6 Nos '370.00 2220.00

2619. 60
NC THINNER 5 Nos 135.00 675.00| 15 796.50
ENAMEL THINNER 5 Nos 85.00 425.00] 1g 501.50
BX puTmTy 2 Nos 320.00 640.00] 1g 755.20
Al Da Grey 4 Nos 236,00 944.00] 18 1113 .92
Al Black 2 Nos 210.00 420.00| 1g 495,60
ALUMINIUM Rp 0.500 Nos 270.00 135.00( 1g 159,30
RU WHITE © 2 Neos 350.00 700.00| 1g B26.00
TRPE 2mn pppeg 4 Nos 145,00 580.00( 1g 684.40
LORRY BLUE 4 Nos 130.00 520.00| 1g 613.60
RU OX FORD mrug 0.500 Nos - 290.00 145.00| 18 171.10
DISC PAPER p13g 8 Nos 24.00 192,00/ 1p 226.56
METAL PASTE 3 Nos 125 .00 375.00] 18 442 .50
VELDING ROAD 4 Nos 50.00 200.00| 1g 236.00
20KG coaTing SHEET 4 Nos 70.00 280.00| 15 330.40
OLT 2 1/2+1/4 16 Nos 10.00 160.00| 1g 188.80

i N
, N gﬁ i, =" G
—— - 70.000 8611.00 10160, 98
. ~‘_J-______ |6l |
Yalue cggopy AMT  SGsTR AMT  NETR AMT |
100 550 774.99 9,00  774.99 18.00  1549.9g
Rounded off 3 Q.02

TeaTh
8.0

For SRI AMMAN TRADERS

Authorised Signatory

ATTESTED

~ PRINCIPAL T
NTHAR ARTS AND SCIENCE COLLEGH
BERGH TIRUCHENGUDE - 637 205,
64



ol - 94432 55900 18% TAX INVOICE Off : 04288 253174 )]
253417, 253177 §

Smapann & &baual

o nrz@d&mdn aunlentr. & GoaflCLMGaiiso a@wrunpib.
gmmmm& O.VK iunédusb smbieenden) 29, sriuasif cunSel Gun@. Amsosrsn® - 637 21

81 5 GSTIN: 33AAH§_=80211J[1).2T8 }b‘(O‘M

ka ﬁﬂ%czﬂ%_—

Rate Particulars Rate

(7,5ﬁ4?-"1‘(;1)c99w;gw§;_€m&* £33 (99
Lo L84 1OV
16 |7 |

S0z /9|

9 % ' 7;)2 4,6

9 %

Rauiiaice; < r&‘r‘”ﬁﬁ a?ﬁ‘i E’ﬁrﬁ:ﬁ&m
R s ey



B L ML ) Seu et

o
HAHENDRA HQCHINERY'HHRT ~y
MAHENDRA COMPLEX, %4/44/3. 5.5.01 ROAD, e
STATE BANK OFF. THIRUCHENGODU. .
FPhone: 04288-2537813 Tlobile: \ -
GST WNo:x: 33AAFFIML&654H1Z8 : "
e o e e i R e
To =2 SENGU AR & & 8§ COLLEGE BILL NO @ =503 -gg
T DATE s JOPNLINZOZ20
~palivery:

" ITEM NAM 7 HSN:CODE GTY  TAX% RATE AMOUNT
. STREET LIGHT:LED - 3 | 940% i Em  opeey - ?muoaﬁ“‘i’
Water Clamb - 1~-1/4" 7307 3 18% Fa 39 10.17
-

T e e ot e o e 0t it e e o T et et St it At Bt WA B T i P it b b SR S Sl LR S T Bt FRVS et P ek S Gt e e o kel e oS S Ll e e S g

4 724.17
SGST 4% e 42.84
4z.84 '

< LBEST &%
_SGST 9y : ' 0.92 .
WNQET A
:i.ﬁlgﬂnded [}ff
ToTaL amT .

e 2
" o o 2 e e ot e e ek s h ok Aok S S P Bt S TR P e A o e Pt b LU i 48 g O i ot S it s et R =

HS ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ : | * - - 3"

N/sAC Taxable CGST Tax SG8T Tax P
S Value Rate Amount Rate Amount
9405 T e et e e s et et et e et e b e s et oo s s st 400 4408 B0 Y8 Pt S 48 G 08 o £ 40 s ottt ot
7307 714.00 6% 42.84 6k 2.84 ®
;~— ﬁﬁﬁﬁﬁﬁﬁ 10.17 9% 0.92 9% {92
-T2 it St T ————————— A S I

724.17 43.76 . 15,76 B

; ATTESTED

For MAHENDRA MACHINERY_ I

-, q‘\r\y?__ (

") PRINCIPAL
GUNTHARAR

TIRUCHENGOBE - 637 205

TS AND SCIEMCE COLLEGE



on @ 98654 32333
L :
- M JAY&NT HI :
E?O Sreeranga Street, Easwaran Kovil Back Side, gt
: - rode 638 001. State : Tamil Nadu. State Code: 33
Invoice No.: 24 HSN Code

, o SRITALS
S Detalls/ of Rec% Detalls ofConmgnee(Sthped fo) eam
Name M %M’Vw h{v’m M

AR 3 oot seswidbmessescons s iaiovassssna . i
Address : _ T, M ........................................ L MR S S
DR s ks s mnassons ey State Code :........ .. S 8 lateCode """"""""""""
GSTIN: vt OETING i
e Descriplion of oo = . Rate? ........... Kg .................. TH ? ..........
~ Tota
: /‘ D/’u. A——*i.-.)f\.-. /
' R 2 Boad e g | -, | ‘f\ém_go//q
. ' S l _
!
‘\
E
xjfﬂ I
s o] :
" ("iﬂ’/‘i\ 7
\\ =
o |
.};;
30250 /,
Grand Total ¥ .q(
COST . %
SCTd . -
€1 T
Roundoff ¥
NetTotal ¥
For M. Jayanthi
_Au!hz:léedm
ATTESTED
e el —

70, Sree Ranga St., Easwaran Kovil Backslde, Erode - 638 @01, pppyeypay,

SENGUNTHAR ARTS AND SCIENCE COLLEGE
TIRUCHENGODE - 637 205,
67 T



- For MAHENDRA MACHINERY MART

ATTESTED

PRIFCIDAL
qu AHTS AND SCIENCE COLLEGR
FRUCRENGODE . £37 235,
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Cell: 98659 59090

"f"SRI RAM GRANITES ity
o  TILES & GRANITES

18712, Pallipalayam Road, Bungalow Street,
TIRUCHENGODE-637 211. Namakka! Dt.

”‘*“48“ & ' s AR INVOICE CASHICREDIT-

oo .l MI;'Z4 B il ~ Ph: 04288-281239
G's'rm : 33ADUFS13226

Date. 071,. t:z .20..
To Mo dla i 6) mm@t;@rr %n\)ﬁgsﬂg Ex:encu lnrpg_lyia c%frfnﬁm

b (.ﬁ@mﬁrm%@n&h ........................ L S Y

PartyGSTIN.......-...._.... O AR TR <o State, }Btaggésrr@..Code ........ 22,
""""""""" A S sy e R - No./Vehicle NO J
ﬁo'. Partlculars ~ | HSN CODE {gty Rate Amount ]

' b0 . | _L_uga Y00

TranSport

P
Tota| Amount Before Tax

‘ N
CGSsT

B _ : e ) C] % 8\ -

. el AW [ =]
B : SGST % %
Accouni NO -' M\%‘\ —

; Roung
IFo 5 5 Off

Net Amount After Tex

S e

E
\\ Authorigag Signata, Y _ l
S, e M o : ’ R w«mm-«
il ,W{/l"guc HAR ARTS A0 %Gy ENe H O

TIRUCHENGODE - 237 265,




f(ili’/i
R0 L.
dCccount
2%
re

‘Machimuthu Agenciess
C&el a6 Erode-Road
oo Tiruchengode.
+:Ebane: Office: 94¢98 ~253144 Hobzle' 5m11= 9865994911
i ., . BST No: 33asHRJasespizé’ 4w
B.NO: A-1114~2026-2021 . DATE : 25\12\2020
TIRE

To : SengAnthar Arts College - :15:20 PH.
2 Eta e ©ogend o X B TYPE R Eredit i1

g P

Whﬁ--—-n—vmnmm-—nm—o-.n--tm.u———-nm.-—--—-w—-m-—amﬂnn-l -—-wmwwwm-—’“"“m—"""“.”“’“"""‘“"'""""

r— ,..._..-.--.-n—----o—-----—"-'—'
—"'“-'--——-..”m_..._mw_...ﬁ-.—-—n--—nﬂo——-u-——-m_.w—nw—-n“—- '

1 NP Matex Gold MGL

o arth Gapa Fers Sevs Mot dba wres S
u-.—-.....-.._n--.-.m-n,..n...-m-—..u.-—.—.-—--—-..-..-._..—-.-.—...._._..m_.....—-

éﬁjg;%%’”/

SENGUNTHAR ARTS AND SCIENCE COLLEGE
TIRUCBENGODE - 537 205,

70



Tax Invoice (Cash / Crédit)

~ " MARUTHI STEELS Invoice No.
NO: 107,
iruchengode
GSTIN/UIN: 33

- 637211, Namakkal (Dt).
AAOFM8798D1ZQ

tate Name : Tamil Nady, Code : 33 :
Contact : 9842752605, 9842052729,9842083080 | Supplier's Ref.
&_Mail - maruthisteelstgode@gmail.com £

Delivery Note

55D Road, Near State Bank of India, ‘C-760 s :

E'Deépaichbocu‘mehf No.

(ORIGINAL FOR RECIPIENT)
" Dated._

'6-Jan-2021

Other Reference(s)

3 Delivery Nole Date

iyer _
=NGUNTHAR ARTS AND SCIENCE COLLEGE ! ‘
SIKKARAPATTI ; e it
RUCHE ODE . Despatched through Daslination
ate Na : Tamil Ngdu. Code : 33 = ' s
e ————"""Fascriplion of GoodS TTTTTTTT T HSNJSAC | Quantity T Rate per  Amount
.BlRLA/A/ i125232930 19 B_agi 273.43 Bag 5,195.17
Handling Charges _ [ 39.06
CGST @ 14% . e 14 % 73279
SGST@ 14%, ; 14 % 732.79
ROUNDED OFF | 0.19
|
o / i
s isimssctemedos <o s i . o “ S SRR . ! -
e | .00
o Chasgesie nwords) _ Total| 19 Bag: ( i
+Six Thousand Seven Hundred Only
— HSN/SAC Taxable Central Tax State Tax Total
2030 T —— - , _ Value . Rate . Amount Rale  Amount  Tax Amount
. St 503459 14%. 73279  14% 7asfy. . 14028
23493 4% . Teloi. 13210 o 35,50

T otal T 5,234.23. 732.79:

""'U”i l(in WOr : "
ds) :
) INR One Thousand Four Hundred Sixty Five and Flfty Eight PaiSQ Only

Company's Bank Details

; Bank Name ' C

Wzt Alc No. .
dectyy "
€ 1hat thia

3 "at thi :

5 de K ® 1ﬂV0!C§tBhows the actual price of the

i Particulars are true and correct.

Bh
.f,,il’

£ e and tha

SUBJECT TO TIRUCHENGODE JURISDICTION

This is a Computer Generated Inveice

i frff/'”__(ﬁ 71/

Branch & IFS Code : TIRUCHENGOD

TY UNION BANK LTD
. 510909010006488
. b 8 CIUB0000143

THI STEELS
e

/

/J’
Authort fgnﬁior?

O

A

i ¢

"~ ATTESTED

V. ——

PRINGIPAL
SENGUNTHAR ARTS AT <CIENCE COLLE
ARTS-ANGrSCIENCE COLLE
TIRUCHENGUDE - £47 205, A

for MARU

XX



. . MARUTHI STEELS ImloRg Mo, T
‘¢ NO: 107, SSD Road, Near State Bank of India, C-760 6.
. iruchengode - 637211, Namakkal (Dt). Deliv "'"Nole i e
: GSTIN/UIN: 33AAOFMB798D12Q VLY.
% tate Name : Tamil Nadu, Code : 33 o R :
' Contact : 9842752605, 9842952729 9842083080 - Supplier's Ref. Oth
E-Mail : maruthisteelstgode@gmail.com
s i : gRE: LR Rl Ty TGt P
s
BTy
. e
Y
@ MAHENDRA MACHINERY MART ™
: MAHENDRA COMP » 94/44/5, S.S.D ROAD. :
STATE BANK_OPP, THIRUCHENGODU .
Phone="04288-257813 Mobile-
KSJT No: 33AAPFM1654H1Z8
To - SENGUNTHAR A & 5 COLLEGE BILL NO : M-857 3
DATE : 09N\01IN\2021
Delivery: '
3
HSN CODE QTy Taxx RATE AMOUNT
————————— -
1 18% 144.00 144 .00
4 18% 9.32 37.28
_ 5 181.28
16.32 ™
16.32
el OB :
~~~~~ ﬂiﬁ w > %
red And Fourteen Only U 4
H-n“_'""_"‘-""*"‘—“-“v---—n-»----.m——.-w-‘.—...-.—,.“Mm mmmmmmmmm oy 1
CGST Tax SGST Tax
Rate Amount  Rate  Amount a
mmmmm 9% 18.32 9% 18.3¢
16,32 16,32 j%

_For MAHENDRA MACHINERY bagy

This 15 a Compiter Generatea nice -

: ATTESTED
T a PRINCIPAL
. | SENGUNTHAR ARTS 43D SCIENGCE COLLEGE
Paw A » TIRUCHENGOBE - 637 205,




