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Computer Lab Maintenance Policy

Maintenance of Computers:

BSCICI
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1SC 2001 REGISTERED

In the institute, Department of Computer Engineering, looks after the maintenance
of computer hardware and software. If required third party maintenance experts are called
from outside. Following flowchart indicates the standard procedure adopted for the

utilization and maintenance of the computer hardware and software.

Laboratory incharges
initiates the maintenance of the computer hardware and
software of the laboratories under their charge.

Through HoD

3

Computer Maintenance Department

Maintenance of computer hardware and software internally
and if required by third party expert.

3

Purchase Committee
Needs to purchase new hardware and software if
required.




Guidelines for the maintenance of physical infrastructure:

1. Prepare the routine and preventive maintenance schedule

2. Emergency maintenance shall be completed on priority basis

3. The consolidated report of the yearly maintenance shall be prepared and submitted to

higher authorities.

4. Maintenance of systems will be done by lab assistant and the staff members.

5. Execute the maintenance schedule with the support of external agencies(if any)

S.No Equipment Routine Check Monitoring Authority

1 | Systems Lab Assistant and Lab Head of the Computer
In-Charge Science Department

2 | Printers Lab Assistant and Lab Head of the Computer
In-Charge Science Department

3 | UPS Electrician Head of the Computer
Science Department

4 | Software Lab In-Charge and Head of the Computer
Subject In-charge Science Department

5 | Internet Connection | Lab Assistantand Lab | Head of the Computer
In-Charge Science Department

6 | Air Conditioner Electrician Head of the Computer
Science Department
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COMPUTER LABORATORY MAINTENANCE PLAN AND SCHEDULE 7
/
Year: Y )
AcademicYear: 2039 —24% Semester: Odd /Even  /
’
4
person Name: _R. Qubhannan Date Issued bjale2 /
4
. ?
Designation : L AB TMcHARULIE Laboratory Name:__Jalb <2 :
/
/
NO TASK DESCRIPTION DATE REMARKS E
[
/
1 Delete Files Delete Cache & Temporary Files Q20 l 1 122 ‘DQP.{DJTQ ;
£ Q; ’ ;
w W! ¢
2 Check Errors Check & Repair HDD-Bad Sectors Errors 2 9_[ 4l )9.2 /
(23]8]V) ’
/
Defrag & Analyze Storage data and n 2P ;
3 | Analyze data Delrag Lon no 1 /a9l :
¢
. ’
Scan System Files & Update Software 09 oyt uiony 4
4 | Scansystem (antivirus) T2 :
/
dystem |
i & System Files 12(22 \ ?
5 Back up data Back up registry & oystem il q/( [ ) lbs ;
[
/
6 Toner Refill Refill the toner cartridge E
- D) evilled|
—_— 1 SH ’
7 | Battery checkUP | patery Routine Checkup(Distilled water) ||b/) 1222 ;
¢
. & 4
Remove Removing Lab Programs before university | 1y, 12 ! 29 ;
8 programs practical’s E
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R Sohhannean
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Semester: 0dd / Even
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| NO TASK DESCRIPTION

DATE

REMARKS

1 Delete Files Delete Cache & Temporary Files

19 /4 /23

2 Check Errors Check & Repair HDD-Bad Sectors Errors

19 /hlaz

Defrag & Analyze Storage data and

3 Analyze:data information

A [4)33

Scan System Files & Update Software

4 | Scansystem (antivirus)

Jo ’J1 ]-'23

5 Back up data Back up registry & System Files

)4 133

6 Toner Refill Refill the toner cartridge | /”l! l LN
7 Battery check up Battery Routine Checkup(Distilled Water) -— —
Remove Removing Lab Programs before university |} 4 /,tf L‘) 3
LB programs practical’s
L_——‘—___—_
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COMPUTER LAB MAINTENANCE
COMPUTER LABORATORY MAINTENANCE PLAN AND SCHEDULE
AcademicYear: 209 9 - 99 Semester: 0dd / Even
personName: __ R - Sprbhbapnon Date Issued . 6/9/22

Designation  : _Aa‘é_mcé% Laboratory Name:___ 204 = 2

NO TASK DESCRIPTION DATE REMARKS
/. -
1 Delete Files Delete Cache & Temporary Files /e fdf
' 22//2 | & 0it?sS, oo
2 | Check Errors Check & Repair HDD-Bad Sectors Errors Bad feros
2/i)sa | oteteted

Defrag & Analyze Storage data and = ﬂg,ZyZI}f

3 | Analyze data information 7/ 12)22 | pnta

Scan System Files & Update Software W
4 Scan system (antivirus) 7 / 2 /: 2 Sl X
5 | Backupdata Back up registry & System Files 7 / 12 /)_1 -
6 | Toner Refill Refill the toner cartridge | o / (o A ) Ro il A -

| 7 Battery check up Battery Routine Checkup(Distilled Water) }6/}2/)2 w%

Remove Removing Lab Programs before university l 4 //2 /22 10b p,ﬂ,?m
8 programs practical’s vy -
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COMPUTER LAB MAINTENANCE

Amdemic Year: tl“’)':z — o3 Semester: 0dd / Ebe/n‘
person Name: R Subbannen Date [ssued 1t [h]Senz
Designation —\-—-ﬁb—-é&-‘—’—\ﬂ-‘l-%"- Laboratory Name: _L_& L-3
T
NO | TASK DESCRIPTION DATE REMARKS
1 Delete Files Delete Cache & Temporary Files & /4 /;15
2 Check Errors Check & Repair HDD-Bad Sectors Errors (9 /Jt )JB
3 | Analyze data pefrag &.Analyze Storage data and 2 /,L' /-QB
information
Scan System Files & Update Software Ao JH };8
4 | Scan system (antivirus)
5 Back up data Back up registry & System Files &'zf / A ,LB
6 | Toner Refill Refill the toner cartridge de I+ /0"5
-
, | Battery checkUP | payrery Routine Checkup(Distilled Water) = —
8 Remove Removing Lab Programs before university ?'ga /,,Lr ) 2R3
programs practical’s
S—
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HOD PRINCIPAL

LAB IN-CHARGE

ATTESTED

w” PRINCIPAL.

SENGUNTHAR ARTS AND SCIENCE COLLEGE
TIRUCHENGODE - 637 205,



TEERTLREYEETLW

|
i

|
|
|
|
§
|

ST ———— S I
D R e e e e PR,
-‘ NN N v v N oY N Al N - - -
£ ':.‘1_1';_}\:\ SENGUNTHAR ARTS AND SCIENCE COLLEGE
a t " (AMHated to Poriyae University, Salem and Approved by ATCTE, New Dolhil)
SN w__‘% ANISO Q0012018 Cortified Institution

Recognized under section 200 and 12(10) ofthe UGC Act 1956
Accredited by NAAC

Since 3 ~ T
nee 1901 TIRUCHENGODE - 637 205, NAMAKKAL DT., TAMILNADU

S (‘.‘u[

i
«
.

IR ST MESIRTEmE

E\\\\\\\\\‘\\\\\\\\\:\\\\\\\\\\‘\\\\\\'\\\\‘ '\\\\\\\\\\\\\\\\ AAATTUN R RN TR N AR CUR NV ' AE AT EWEE T HEATTA R LR AN HWEE TR ETTRNNNEEY

COMPUTER LAB MAINTENANCE

Academic Year: Q0012 . 20 8 Semeste

Person Name : P_nlot 'Q‘c\ga_n Date Issued
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Designation : _.L"-\b—_uB.CIAAJ_g_L Laboratory Na me:_) Ak - .
NO TASK DESCRIPTION DATE REMARKS
1 Delete Files Delete Cache & Temporary Files e d
Q9211709 | EPles Aaleked]
2 Check Errors Check & Repair HDD-Bad Sectors Errors Im)as E’a" Sectovt
22 vonoved
Defrag & Analyze Storage data and d ta
3 7 a
Analyze'data information oatil/aa oo
Scan System Files & Update Software So4 Hoawe
4 Scan system e
sy (antivirus) H/tato o (.P,‘QPQJ
5 Back up data Back up registry & System Files T/19laa SY S tera
Eiles
6 Toner Refill Refill the toner cartridge W\ ‘ t\ ) 22! —
7 Battery check up Battery Routine Checkup(Distilled Water) (] bisti \[p_c)
12122 wa ter H
e !
8 Remove Removing Lab Programs before university
programs practical's Lislinlaa —
LAB IN RGE HOD RINCIPAL
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Academic Year: 2042 - 2023 Semester: 0dd / Eﬁn

Person Name: ]O- Aod 'méwn Date Issued : _LB_’ZA_’LZQ_Z_Q)
Designation : Leh Tac Ea?g Laboratory Name: ___Zab -4

NO TASK DESCRIPTION DATE REMARKS
1 | DeleteFil Delete Cache & il Temﬂovvré
elete Files elete Cache & Temporary Files 19/4 )22 £l oleted
sech
2 | CheckErrors | Check & Repair HDD-Bad Sectors Errors |/ [4]2% feck w
fermored
3 | Analyze data !)efrag &.Analyze Storage data and Qolul 2> O&H"@L
information Aro ’5“
Scan System Files & Update Software )t | S of fwere
4 | Scan system (antivirus) Qo opdoled
Chaok Sypler
5 | Backupdata Back up registry & System Files dolU J22 F',f
6 | Toner Refill Refill the toner cartridge Aojuld -
7 Battery check up Battery Routine Checkup(Distilled Water) — —
Remove Removing Lab Programs before university
8 programs practical's do ful®
mm@»&s P
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COMPUTER LABORATORY MAINTENANCE PLAN AND SCHEDULE

Person Name: _R g, bbannan

AcademicYear: 9099 . o 8

Date Issued

Semester: 0dd / Even

0bloal g2

Laboratory Name:_Ja | ~ |

; NO TASK DESCRIPTION DATE REMARKS
ﬁ 1 Delete Files Delete Cache & Temporary Files &-’llll ] 02 DQIQ’&O.
| Cache
2 Check Errors Check & Repair HDD-Bad Sectors Errors 3_2, " )2 0 md‘, SRetory
£ 103
3 Analyzedat gl(ler(f)r:ng] ::\gt[i ﬁ:llalyze Storage data and " } ) ’ 20 Pirnal.d:r_—g
Scan System Files & Update Softwar Sot
4 | Scan system (antivirus) ‘ ] !2} 22 tlv"ng
5 Back up data Back up registry & System Files 7 ’ [ 9_/21 =
6 Toner Refill Refill the toner cartridge
Battery check up ‘ ine Checkup(Distilled W biSt‘:nQ&
| 7 Battery Routine Checkup(Distilled Water) || {, 12/02
o - atpar ~N lﬁ—
b& LabP before university
i rograms before universi
g | Remove Re";g;?'i o (b [ 19_) 22 wm
programs pra YOmp

R

-

LAB IN-CHARGE
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COMPUTER LABORATORY MAINTENANCE PLAN AND SCHEDULE

Academic Year: 993 ~Jeay Semester: 0dd / EVén
g
Person Name: 'Y Subbarean Date Issued 12, )4, Ié o3
Designation : ) A\ Yo \\mgp Laboratory Name: _\_a(, — |
NO TASK DESCRIPTION DATE REMARKS
ﬁ 1 | Delete Files Delete Cache & Temporary Files 1 9 (JT !.3 3
?
' 2 Check Errors Check & Repair HDD-Bad Sectors Errors 5 /'Lf ’&3
. Defrag & Analyze Storage data and
3
Analyze data information OLD/J( b 3
Scan System Files & Update Software
ﬁ, 4 | Scan system (antivirus) Al , 4 }&3
5 Back up data Back up registry & System Files 3?( {'l(' "’25
6 Toner Refill Refill the toner cartridge -lo/ 4 ' Q3
' L 4 Battery check up Battery Routine Checkup(Distilled Water) - =
[ 8 / Remove Remqvin.g Lab Programs before university { 9 [,L,) 23
programs practical's
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